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INSTRUCTION NO, LI 1-15
LI 1-15 ORGANIZATION
Revised 29 October 1974

SUBJECT: Mission and Functions, Procurement Management Staff, OL

1. MISSION

The Procurement Management Staff, Office of Logistics (OL/PMS), shall
assist the Director of Logistics (D/L) in discharging his responsi-
bilities as the Agency senior procurement officer. This staff will
serve as a policy, procedural, and coordinating mechanism on behalf
of all Headquarters and field contracting units having delegated
authority from the D/L, will perform certain functions of a common-

concern nature, will establish and conduct external liaison, and will
exercise staff cognlzance over the NN 25X 1A

2,  FUNCTIONS

The Chief, PMS/OL, shall:

a. Serve as the senior advisor and principal staff officer to the
D/L on all matters relating to the management of the procurement
system for which the D/L is responsible.

b. Serve as principal advisor and consultant to the Chairman, Agency
Contract Review Board, and assume the duties of the chairman in
his absence.

c. Serve as the Chairman, Procurement Policy Panel.

d. Perform periodic reviews for the D/L of the several decentralized

contracting teams, the Procurement Division, OL, and 25X1A
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Interview and recommend potential candidates for inclusion in

the procurement career system., Serve as a member of the Logistics
Career Service Board to develop recommendations on rankings of
personnel, assignments, and training and review recommendations
of subpanels.,

Serve as the senior Agency representative on all governmental
and industrial committees concerned with procurement.

Prepare special studies, reports, and inquiries, as required by
the D/L.

Exercise contracting officer authority on specilal programs, as
directed by the D/L.

25X1A
Provide administrative support and direction to the Chief,
who will report to the D/L via the Chief, PMS/OL, The Chief, PMS/OL,
will establish and maintain a coordinating role between-and 25X1A

all Headquarters contracting teams and directorate elements asso-
ciated with the procurement function.

Develop and monitor the implementation of procedures and practices
designed to increase the efficiency of the procurement system and
procurement personnel,

Maintain and operate the OL terminal utilized for the Contract
Information System (CONIF).

Develop and implement CONIF as a management information system
including requirements and procedures, conduct of training courses,
and preparation of manuals, etc.

Provide administrative support to the D/L and procurement officers
by means of monthly statistical reports, special reports, and

ad hoc inquiries based upon information contained in the CONIF
procurement data bank.
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n. Act as the focal point for common procurement administrative
gservices such as:

(1) Patents and rights-in-date arising from Agency contracts.

(2) Preparation and maintenance of current contract gemeral
provisions, clauses, and forms.

(3) Reporting the overall status of govermment-furnished

property.
(4) Obtaining ratings under the priocrities and allocations
system.
(5) Contractor requests for access to the [ (P0D) system. 25X1A

o. Provide a point of contact for contractors attempting to establish
a business relationship with the Agency through the procurement

process.
W 25X1A
HAEL LANIC

Director of Logistics
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eg visor Chairman
i Audit Advisor DD/I Member
Security Advisor DD/P Member

DD/S Member

The Recommendation contained in the above is approved, DD/S&T Member
 John F. Blake, Director of Logistics Date
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SUBJECT: Mission and Functions, Procurement Management Staff, OL

1. MISSION i{}%'i f‘mﬁ)’

The Procurement Management Staff, Office of Logisticsy shall assist

the Director of Logistic§q¥ﬁ)discharging his responsibilities as the
Agency senior procurement officer. This/gfaff will serve as a policy,
procedural, and coordinating mechanism on behalf of all Headquarters o)L
and field contracting units having delegated authority from the -Bizec~
ter-of Logisties, will perform certain functions of a common-concern
nature, will establish and conduct external liaison, and will exercise

Z. FUNCTIONS
- [V?ﬁééﬁgcn)
The Chief, -Procurement Managemert Staff shall:

a. Serve as the senEPr advisor and principal staff officer to the
Din@cinx_aidegigilgs on all matters relating to,%?e management
of the procurement system for which the Director of%Logistics is
responsible.

b. Serve as principal advisor and consultant to the Chairman, Agency
Contract Review Board, and assume the duties of the €hairman in
his absence,

¢. Serve as the Chairman, Procurement Policy Panel.
nfd
d. Perform periodic reviews for the Directorof togisties of the
several decentralized contracting teams, the Procurement Division,

for hu:hllon in the
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Prepare special st dles, repédrts, and inquiries,as requlred by the

Birector o togieticss O /4 - /

h. Exercise contracting officer authority on special programs, as
directed by the Birector -of koptstitsy ©O/& »

25X1A

25X1A
25X1A

j. Develop and monitor the implementation of procedures and.practices
designed to increase the efficiency of the procurement system and
procurement personnel.

5
k. Maintain and operate the Offiee-of Logisties terminal utilized for
the Contract Information System (CONIF),

1. Develop and implement the~Gentract—EafermatienSystem LCONIFF as a
management information system including requirements and procedures,
conduct of training courses, and preparation of manuals, etc,.

/L

m. Provide administrative support to the Piveeter .cf-lLogisties and pro-
curement officers by means of monthly statistical reports, special
reports, and ad hoc inquiries based upon information contained in the
CONIF procurement data bank,

n. Act as the focal point for common procurement administrative services
such as:

(1) Patents'and/ﬁights-inﬁﬁata arising from Agency contracts.
‘ /
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(2) Preparation and maintenance of current contract general
provisions, clauses, and forms,

‘ ; J
(3) Reporting the overall status of $overmment-Furnished Property.
/ ; .

/

I
(4) Obtaining ratings under the Priorities and Allocations System.
(5) Contractor requests for access to the-DOD) System, 25X1A
o, Provide a point of contact forJﬁbntractors attempting to establish

a business relationship with the Agency through the procurement
process.

25X1A
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